
 
 

   Church House, Areley Kings 

     COVID-19 Risk Assessment 
 

 

 
Risk 
identified 

People at Risk Controls Required Notes and action to mitigate risks 

 

Spread of 

COVID-19 

amongst and 

between 

visitors to 

Church 

House 

Hirers and 

members of     

their groups 
 
Volunteers 
 
Employees 
 
Contractors 
 
Trustees 

 

Members of St 

Bartholomew’s 

Church 

congregation 

 

Anyone else 

entering the 

building  

 

General 

Stay at home guidance if unwell 

provided at hall entrance. Staff and 

volunteers provided with PPE if 

required. Contactors and hall hirers to 

provide their own. Staff/volunteers 

advised to wash own clothes after 

cleaning duties. Staff given PHE advice 

of PPE use in the event of a deep clean. 

Staff/volunteers in a vulnerable 

category (as deemed by the UK 

government) advised not to attend 

work. 

 

 

Hand Washing 

Hand washing facilities with soap and 

water in place. Provide hand washing 

guidance. Drying of hands with 

disposable paper towels. Gel sanitisers 

at entrance, outside the kitchen and at 

the bottom of the stairs.  

 

 

PPE provided for Church House cleaner and maintenance team. All Hirers to provide 

their own if they feel it necessary or, due to the nature of their activity, deemed 

advisable by the UK Government. 

Any concerns regarding Covid 19 in relation to Church House usage must be addressed 

to the Trustees. 

Anyone who tests positive or develops symptoms of Covid 19 and has used Church 

House up to 14 days before must inform the booking secretary as soon as possible. All 

staff, volunteers and users will be contacted if any user has tested positive for Covid 

19. 

QR codes are on display to assist with the Government’s track and trace system. 

 

 

 

 

 

All users of Church House are to be reminded on a regular basis to wash their hands 

for 20 seconds with water and soap and the importance of proper drying with 

disposable towels. Remind users to dispose of paper towels correctly and hygienically 

in to the bin provided. Also reminded to catch coughs and sneezes in tissues – Follow 

Catch it, Bin it, Kill it and to avoid touching face, eyes, nose or mouth with unclean 

hands. 

Hand sanitiser stations placed in entrance foyer, downstairs hallway and outside the 

entrance to the kitchen, with appropriate signage. 



 
   

Social Distancing 

Social Distancing at the distance 

recommended by the UK government 

must be adhered to at all times by all 

users. 

 

 

Cleaning 

Frequently cleaning and disinfecting 

objects and surfaces that are touched 

regularly particularly in areas of high 

use such as door handles, light 

switches, toilets and kitchen using 

appropriate cleaning products and 

methods. 

 

  Face Coverings 

  Face coverings are now required by law  

  in certain circumstances. It is expected  

  that all users will provide their own 

 

 

Cleaning Equipment 

Cleaning equipment to be provided by 

Trustees 

 

 

 

 

Toilets 

Only one user at a time may go through 

the door to the corridor to the toilets.  

Toilet and hand basin surfaces to be 

wiped clean after use. 

    

 

  Groups arriving at Church House should gather in the  Warden’s Room downstairs   

  (socially distanced and in compliance with the ‘Group of 6’ rule)  and then take it in 

  turn to go upstairs one person at a time.  Similar “one person on the stairs at a time”  

  approach to be taken when leaving. 

Posters have been placed around the building as a reminder to users. 

 

   

  Hirers of Church House will need to ensure that all surfaces, door handles, light  

  switches and any other surface that has been touched must be cleaned and sanitised 

  prior to exiting the building at the end of their hire session.  

Notices to be displayed to remind hirers of this new responsibility and revised Hire 

Agreement Terms and Conditions to be signed by all users to ensure conformity. 

 

 

 

 

  Face coverings are to be worn when entering and leaving Church House and whilst users 

  are in any shared or communal areas.  Group leaders must explain whether users need  

  to keep a face covering on whilst undertaking their activity. 

  Reminder sign on display on main entrance door. 

 

 

  Advice given to all users to wear gloves when cleaning. Hirers to provide their own PPE. 

  Cleaning products to be used as directed.  

  Only 10 chairs provided for use in the Layamon Room. These are to be cleaned with  

  Dettol spray (provided) after use. 

  The chairs stored downstairs in the Wardens Room are not in use.   

 

   

  Posters displayed to remind all users of responsibilities.  

Notice on glass door saying “Access to toilet only” and on the other side saying “Close 

door please” 

Sanitiser gel and paper towels provided in each toilet 



 
   

Kitchen 

Kitchen use to be discouraged, but 

may be used if necessary whilst 

observing social distancing rules. 

 

 

Symptoms of Covid-19 

If anyone becomes unwell with a new 

continuous cough or a high 

temperature whilst in Church House 

must be initially isolated from other 

users prior to all users then leaving 

the building remembering to follow 

the normal locking up procedures. The 

booking secretary must be advised 

immediately of any incident. 

 

 

If use of the kitchen is necessary, users must provide their own tea towels and we 

encourage users to bring their own food and drink in sealed containers. Hirers must 

clean and sanitize all surfaces used and wash, dry and stow all crockery and cutlery after 

use. Hand sanitiser and paper towels will be provided. 

 

 

Anyone with symptoms of Covid 19 prior to using Church House should not enter the 

premises. A designated isolation area is provided for anyone who becomes unwell 

whilst using the building. This will be the Disabled toilet.  

 

Risk Assessment Approved by the Trustees of Church House, Areley Kings on 18/9/2020 


